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FOR THE ADMINISTRATOR, COUNSELOR, 
TEACHER, AND PROFESSIONAL WORKER 


Items listed in this category give information on guidance and related fields: 
child development, personal adjustment, education, and vocational guidance. 





CHILD GUIDANCE 


1. *fThe Controversial Problem of Dis- 
cipline. Katherine M. Wolf. [The Child 
Study Assn. of America, 132 E. 74th St., 
New York 21.] 1953. 35 pp. 30c. 


This booklet traces the changes in attitude 
toward discipline on the part of parents and 
educators during recent years and explores 
the basis for extreme permissive and au- 
thoritarian points of view. The dangers in 
either extreme are seen from the standpoint 
of adults, children, and society. The author 
then attempts the formulation of a work- 
able concept of discipline. One important 
point which she makes is the need for rec- 
ognition of the difference between the 
child’s wishes and needs and the dangers 
inherent in catering to wishes instead of 
helping the child to meet his needs. The 
author distinguishes between discipline and 
punishment and includes descriptions of 
behavior which point up this difference. 


2. *So Much to Learn. Gilbert Laue. 
[Henry Holt & Co., Inc., 383 Madison 
Ave., New York 17.] 1953. 177 pp. 
$2.75. 


This book offers a fresh approach to the 
subject of child care and development. It is 
the story of a young career couple who 
solved the problem of who would look after 
the baby. Since the wife—a lawyer—had to 
do her work in an office, the father—a free- 
lance writer—accepted the challenge of 
fitting his work into the baby’s schedule at 
home. The book is more than an interesting 
and funny story of how this novel arrange- 
ment worked out, it is also a practical guide 
to child care. Gulbert Laue’s philosophy is 
expressed very simply: “All I do is love 
him, feed him, and leave him alone.” The 
book covers the first two years of the baby’s 
life, and deals with such problems as feed- 


ing, play, toilet training, clothing, and fond 
relatives. Mr. Laue says that the obstacle 
he had to overcome was the fact that he 
thought John was a baby. He had to learn 
that John was John, a person in his own 
right, with individual desires, traits, needs, 
and work, all of which had to be considered 
and allowed for in any schedule or routine 
of child care. 


CHILD WELFARE 


3. {Children Living in Their Own 
Homes: Social Services Provided through 
Child Welfare Programs. Annie Lee 
Davis. Federal Security Agency, Chil- 
dren’s Bureau. [U. S. Govt. Print. Off., 
Washington 25, D. C.] 1953. 52 pp. 20c. 


This booklet describes some of the problems 
which have created a need for social serv- 
ices for parents and children. Some of these 
problems, as listed by the author, are 
neglect and abuse of children, chronic ill- 
ness in the family, and death of one or both 
parents. The social services which should 
be available in each community and which 
will help in the solution of these and other 
problems are discussed. Services existing at 
the present time in many communities are 
mentioned and suggestions for extending 
services to be more effective in preventing 
the break-up of homes and the placing of 
children in institutions are made. The book- 
let has value for social workers and com- 
munity members concerned with adequate 
services to insure the healthy development 
of children. 


CITIZENSHIP 


4. Emotional Adjustment: A Key to 
Good Citizenship. Elmer F. Pflieger and 
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Grace L. Weston. [Wayne Univ. Press, 
4841 Cass Ave., Detroit 1, Mich.] 1953. 
152 pp. $3.50. 


This book, based on the Citizenship Educa- 
tion Study conducted under the sponsorship 
of the Detroit Public Schools and Wayne 
University, describes the development of 
the theory that emotional adjustment is a 
determining factor in the quality of citizen- 
ship. (The citizenship concept as used here 
is extended to include all the relations ex- 
isting between people.) Evidence support- 
ing this theory of the relationship between 
mental health and citizenship is presented 
and practices which were used to improve 
citizenship by improving emotional adjust- 
ment are described. There is a section which 
brings together the important factors which 
should be considered by other schools wish- 
ing to improve citizenship and a bibliog- 
raphy of books and articles based on the 
study has been included. 


CURRICULUM 


5. Guides to a Curriculum for Modern 
Living. Florence B. Stratemeyer and 
Others. [Bureau of Publications, Teach- 
ers College, Columbia Univ., 525 W. 
120th St., New York 27.] 60 pp. $1.25. 


This publication of the Horace Mann-Lin- 
coln Institute of School Experimentation on 
curriculum planning emphasizes student in- 
terest as fundamental for effective learning. 
It discusses the implications for education 
to be found in the nature of our society. 
Research findings about the ways in which 
learning takes place are utilized and prac- 
tices demonstrating these theories are in- 
cluded. The role of the classroom teacher— 
the need for tentative planning on her part, 
for appraisal of student progress, etc.—is 
also covered. The book will be of interest to 
school personnel at both the elementary 
and secondary levels. 


6. *}What Does Research Say about 
Arithmetic? Vincent J. Glennon and C. 
W. Hunnicutt. [Assn. for Supervision and 
Curriculum Development, N.E.A., 1201 
16th St., N.W., Washington 6, D.C.] 
1952. 45 pp. 50c. 


This bulletin is organized around a frame- 
work of questions asked by educators con- 


cerning the teaching of arithmetic. Re- 
search findings bearing on the question are 
then briefly presented. Such general prob- 
lems as the place of cooperative planning in 
an arithmetic curriculum and the impor- 
tance of meaningful concepts in arithmetic 
are followed by more specific questions. 
Some of these latter concern the findings of 
research on arithmetic readiness, on the 
value of memorization of the multiplication 
tables, and on the place of drill in arith- 
metic. Teachers, administrators, and edu- 
cators in teacher-training colleges will find 
this bulletin of value. 


7. *Social Studies for Older Children: 
Programs for Grades Four, Five, and Six. 
Loretta E. Klee, Ed. Curriculum Series, No. 
5. [Natl. Council for the Social Studies, 
1201 16th St., N.W., Washington 6, 
D. C.] 1953. 139 pp. $2.00. 


This book was prepared to aid in the de- 
velopment of a social studies program for 
children in the middle grades. Issues on 
which schools differ in the development of 
such a program are analyzed and recent 
contributions from the fields of child devel- 
opment and social sciences are also covered. 
There are reports of programs actually in 
operation in schools in different areas of the 
country and a discussion of the elements 
which outstanding programs have in com- 
mon. Evaluation criteria and techniques 
for middle-grade social studies programs 
are discussed and materials having value in 
these programs are included. 


EDUCATION, GENERAL 


8. America’s Education Press. [Educa- 
tional Press Assn. of America, 1201 16th 
St., N.W. Washington 6, D.C.] 1953. 
44 pp. $1.00. 


This, the Twenty-Third Yearbook of the 
Educational Press Association of America, 
contains a classified list of periodicals deal- 
ing primarily with education and related 
subjects. The number of yearly issues, the 
subscription price, editor’s name, and the 
address are given for each periodical listed. 


9. Comparative Education. Arthur Henry 
Moehiman and Joseph S. Roucek, Eds. 





[The Dryden Press, 31 W. 54th St., New 
York 19.] 1952. 630 pp. $4.90. 


The first chapter of this comprehensive book 
deals with education in various cultures, 
discussing briefly the history of education 
in the 19th and 20th centuries, and the 
general differences and major contributions 
of various countries. The following chap- 
- ters deal with specific countries in turn— 
the growth of education in each country, its 
extent and organization at present, and the 
predominating problems to be faced in the 
future. Each national chapter contains a 
bibliography for further reference. The 
final chapter discusses the history and fu- 
ture of internationalism in education. 


10. Supplement to a Directory of 
Nursery Schools and Child Care Centers 
in the United States. Compiled by Clark 
E. Moustakas and Minnie Berson. [The 
Merrill-Palmer School, 71 E. Ferry Ave., 
Detroit 2, Mich.] 1953. 88 pp. 50c. 


This booklet, in conjunction with the Direc- 
tory of Nursery Schools and Child Care 
Centers of 1951, is designed to serve the 
needs of parents of small children who are 
searching for a reliable nursery school any- 
where in the United States. The supplement 
includes revisions and corrections of the 
original 1951 edition. Schools are listed by 
states and cities. The address and, in most 
cases, the name of the director of each 
school are given. Evaluation of the schools 
has not been attempted. 


11. Toward Unity in Educational Policy. 
Raymond F. Howes, Ed. [Amer. Council 
on Education, 1785 Massachusetts Ave., 
N.W., Washington 6, D. C.] 1953. 226 
pp. $1.75. 


This book reports on the annual meeting of 
the organization members of the Council 
which convened on January 30, 1953. The 
material covered in the report ranges from 
a discussion of the functions of the Council 
to topics of more general interest. Such 
subjects as the operation of the new GI 
Bill, ways of meeting the need for more 
qualified teachers, and education of women 
will be important to educators, administra- 
tors, and those interested in contemporary 
educational problems as citizens. 
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12. {Using Radio in the Classroom. 
Francis W. Noel and Others. Bulletin of 
the Calif. State Dept. of Education, Vol. 
XXII, No. 4. [Calif. State Dept. of Educa- 
tion, Bureau of Textbooks and Publica- 
tions, Sacramento 14, Calif.] 1953. 32 
pp. 25c. 


This guide to the use of radio as an in- 
structional tool in the classroom is based on 
experience gained during recent years in 
the California public schools. It discusses 
preparatory procedures so that students will 
receive the maximum benefits from pro- 
grams. Problems involved in the use of 
radio are discussed to make the guide of 
value to administrators and supervisors, as 
well as teachers. The contributions which 
radio can make if correctly used are out- 
lined and the guide will also be helpful to 
schools concerned with the educational use 
of television since much of the information 
it contains is applicable to TV as well. 


EDUCATION, HIGHER 


13. Applications to the Professional 
Schools and Colleges, For the Fall Term 
1952. William S$. Guthrie. [The College 
of Arts and Sciences, Ohio State Univ., 
Columbus 10, Ohio.] 1953.71 pp. Apply. 


This booklet was prepared for faculty ad- 
visors and counselors of pre-professional stu- 
dents. In the discussion on the total enroll- 
ment in colleges and universities a doubling 
of the present figure in the next seventeen 
years is seen with proportional effects on 
applications to professional schools and 
colleges. The author concludes that the 
most favorable years for applicants desiring 
admission to these schools are those in the 
immediate future. The booklet contains de- 
tailed statistics for professional schools’ in 
medicine, osteopathy, dentistry, veterinary 
medicine, pharmacy, optometry, law, and 
social administration. Under each profes- 
sion, schools are listed alphabetically by 
state, with accompanying data on applica- 
tions, admittances, and the ratio of appli- 
cations to admittances for each school. 
There is also a directory of the associations 
for the professions with which the booklet 
is concerned. 


14. These Will Go to College. R. Clyde 
White. [Press of Western Reserve Univ., 
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11133 Bellflower Rd., Cleveland 6, 
Ohio.] 1952. 108 pp. $2.75. 


This book presents a study of the future 
demand for admission to college by second- 
ary school graduates in the Cleveland- 
Akron-Lorain area. Although the study is 
localized, the author feels that the trends 
uncovered may be indicative of those that 
will prevail throughout the country. Some 
areas which the study covered were the 
probable population and economic trends 
of the area and the effects on enrollment 
of occupational demands and of socio- 
economic status of students. Since an in- 
creased enrollment which cannot be met by 
existing facilities is foreseen, possible ways 
of meeting the demand are discussed. 


EDUCATION, SECONDARY 


15. Practice, A Pool of Teaching Experi- 
ence. Rudolph J. Knoepfle, S.J., Ed. 
[Loyola Univ. Press, 3441 N. Ashland 
Ave., Chicago 13.] 1952. 354 pp. $2.50. 


This book contains teaching procedures 
found successful by Jesuit high school 
teachers. The brief descriptions are organ- 
ized under major headings, which are then 
broken down into more specific subjects. 
In addition, a chapter on general classroom 
procedures covers such topics as discipline, 
testing, and homework. There are sugges- 
tions which will make routine work more 
interesting for both the students and 
teacher, ideas which will offer a challenge 
to the exceptional student, and hints for 
improving a teacher’s knowledge of his 
class. Because of its scope the book should 
prove of value to all teachers on the sec- 
ondary school level. 


EXCEPTIONAL CHILDREN 


16. The Education of Exceptional Chil- 
dren. Arch O. Heck. 2nd ed. [McGraw- 
Hill Book Co., Inc., 330 W. 42nd St., 
New York 36.] 1953. 513 pp. $6.00. 


This book was prepared to serve as a guide 
in the education of exceptional children. 
The author has grouped these children into 
three classes: the socially handicapped, 
i.e., the delinquent or potentially delin- 
quent; the physically handicapped; and the 


mentally exceptional—either gifted children 
or those having low I.Q.’s. The author out- 
lines basic principles for the education of 
these groups of children, considers the prob- 
lem which parents and teachers face, and 
presents accounts of programs in operation 
throughout the country. Problems of fi- 
nance, control, and administration, as they 
are related to educational programs for ex- 
ceptional children, are discussed in the last 
section of the book. The bibliographies at 
the end of each chapter have been revised 
to furnish up-to-date references. 


EXTRACURRICULAR ACTIVITIES 


17. Youth Discussion on Television. 
[Junior Town Meeting League, 356 Wash- 
ington St., Middletown, Conn.] 1953. 32 
pp. Single copies, free. 


This booklet offers practical suggestions for 
the production of youth discussion programs 
on TV. The writers feel that discussion of 
current affairs through the medium of TV 
serves a three-fold purpose: It provides 
worthwhile programming material for both 
educational and commercial TV stations; it 
helps adult viewers to gain a better under- 
standing of youth, and it serves as an effec- 
tive learning tool for the young people 
themselves. Separate chapters of the pam- 
plet deal with potentialities within the com- 
munity for initiating a youth discussion 
program, organizing the series, choosing 
topics and participants, techniques of pro- 
duction, building an audience, and a case 
history of the organization and operation of 
a youth discussion program in one commun- 
ity. Written by experienced people in the 
fields of TV and group discussion, the 
booklet should be a worthwhile reference 
for teachers and youth leaders. 


FAMILY LIFE 


18. }Stepmothers Can Be Nice. Helen 
Steers Burgess. [Public Affairs Pamphlets, 
22 E. 38th St., New York 16.] 1953. 
28 pp. 25c. 


This pamphlet describes a variety of situa- 
tions which may confront a stepmother and 
suggests ways in which successful solutions 
to many problems may be worked out. The 
author, a Vice-President of the Child Study 





Association of America, covers the situa- 
tion of the part-time stepmother and the 
problems likely to arise if the stepmother 
has children of her own. She also outlines 
the situation of the stepmother of a young 
child, a preadolescent, and an adolescent. 
One important point which Mrs. Burgess 
makes is that problems with children must 
be met by all parents and that few are 
peculiar to step-parenthood although she 
does not deny that loss of a child’s mother 
cannot help but have a disruptive effect on 
his life. 


FAMILY LIFE EDUCATION 


19. The Marriage Handbook. Judson 
T. Landis and Mary G. Landis. 2nd ed. 
[Prentice-Hall, Inc., 70 Fifth Ave., New 
York 11.] 1953. 521 pp. $4.95. 


This book, for engaged couples, newlyweds, 
and older married couples, is based on in- 
terviews with over 900 couples on the com- 
mon causes of marital problems. These 
interviews and the latest findings of other 
researchers have brought this edition up-to- 
date. Courtship, engagement, adjustment in 
marriage, and bringing up children are 
some of the subjects covered by the authors. 
Among the other topics are mixed mar- 
riages, relationships with in-laws, and the 
changing family concept. An appendix lists 
readings on marriage and family relations 
—books for children and young people on 
sex education and preparation for marriage 
have been included. 


HEALTH AND HYGIENE 


20. {Blue Print for Health. [Blue Cross 
Commission of the American Hospital 
Assn., Room 1206, 425 N. Michigan Ave., 
Chicago 11.] Spring, 1953. 19 pp. Single 
copies free. 


This health information quarterly contains 
articles by authorities on different phases 
of physical and mental well-being. This 
issue includes articles on why people over- 
eat, the causes of skin allergies, helping 
children to achieve independence, and con- 
quering shyness. A list of articles reprinted 
from other issues is also included. 
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LIFE ADJUSTMENT EDUCATION 


21. Preinduction Health and Human 
Relations. Esther Emerson Sweeney and 
Roy E. Dickerson, Eds. [Amer. Social Hy- 
giene Assn., 1790 Broadway, New York 
19.] 1953. 176 pp. $1.25. 


This book is intended for use as a curricu- 
lum resource in high schools and colleges 
and by leaders of youth groups. It presents 
information in condensed form that can be 
used by teachers in leading class discussions 
and making out-of-class assignments. Some 
of the topics covered are physical and emo- 
tional growth and development, the prob- 
lems of adolescence, and ways of meeting 
the conflicts created by a continuing state 
of emergency. The book is so designed that 
it can be integrated into existing courses 
as supplementary material or used as the 
foundation for a course designed to prepare 
young people for effective living in a time 
of tension. References and visual aids have 
been included. 


22. tA Selected List of References on 
Life Adjustment Education. Rev. ed. 
[U.S. Office of Education, Dept. of 
Health, Education, and Welfare, Wash- 
ington 25, D.C.] 1952. 8 pp. Single 
copies, free. 


Teachers, school administrators, and inter- 
ested laymen will find this bibliographical 
index a valuable guide to life adjustment 
education publications. Revised to include 
material which has appeared within the last 
t./o years, the list contains only those pub- 
lications that are available in libraries or 
from the issuing source. The material is 
divided into three categories: basic philoso- 
phy, methods of implementation, and perti- 
nent materials; subject areas; and develop- 
ment in states and cities. 


MENTAL HYGIENE 


23. Mental Hygiene for Classroom 
Teachers. Harold W. Bernard. [McGraw- 
Hill Book Co., Inc., 330 W. 42nd St., 
New York 36.] 1952. 472 pp. $4.75. 


This text on mental hygiene is aimed at 
making the techniques which contribute to 
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mental health available to the classroom 
teacher. The author has avoided overem- 
phasis on the severely maladjusted child in 
favor of more extended discussion of the 
fundamental needs of normal children and 
of realistic ways in which teachers can con- 
tribute to the mental health of their stu- 
dents. Chapters on the use of art, writing, 
and drama as techniques which classroom 
teachers can use in promoting mental hy- 
giene are included. The importance of the 
teacher’s mental health to the well-being of 
her students is emphasized throughout. In 
addition, there is consideration of the 
teacher’s needs as a person and suggestions 
are made that will aid the teacher in main- 
taining a well-adjusted personality. A list 
of additional reading references and visual 
aids appears at the end of each chapter. 


24. More Power to Your Mind. G. Mil- 
ton Smith. [Harper & Brothers, 49 East 
33rd St., New York 16.] 1952. 180 pp. 
$2.50. 


This book is intended primarily for the 
general reader with a slight knowledge of 
psychological principles. The purpose of the 
book, according to the writer, is to promote 
a better understanding of our own behavior 
and to serve as a guide to more effective 
living. The book describes how emotional 
conflicts arise and how they may be dealt 
with. Separate chapters cover such topics 
as the need for mastery, frustration and 
aggression, satisfaction in work, the mind- 
body team, and others. A bibliography of 
books for further reference is included. 


25. tHelping Boys and Girls Under- 
stand Their Sex Roles. Better Living Book- 
let. Milton |. Levine and Jean H. Selig- 
mann. [Science Research Associates, 57 
W. Grand Ave., Chicago 10.] 1953. 
48 pp. 40c. Quantity discounts. 


Helping children understand and accept 
their roles as males and females is the first 
step in aiding them to become mature and 
happy men and women, according to this 


new Better Living Booklet. Designed for 
parents and teachers, the booklet traces the 
development of healthy sexual patterns in 
children, from birth through adolescence, 
and discusses common sources of sex role 
maladjustment. The writers stress the im- 
portance of parental attitudes toward sex 
and their own sex roles, toward each other, 
and toward their children, as an active 
factor in the developing child’s personality. 
These attitudes. maintain the writers, may 
greatly influence the child’s acceptance of 
his or her masculinity or femininity in later 
life. The last chapter of the booklet em- 
phasizes the importance of developing sex 
roles in the classroom, and should prove 
especially helpful to both grade and high 
school teachers. The authors are Dr. Milton 
I. Levine, Assistant Professor of Pediatrics 
at Cornell University, and Jean H. Selig- 
mann, co-author: with Dr. Levine of The 


Wonder of Life and A Child Is Born. 


26. Psychoanalysis and Social Work. 
Marcel Heiman, Ed. [International Uni- 
versities Press, Inc., 227 W. 13th St., 
New York 11.] 1953. 346 pp. $5.00. 


This book applies psychoanalytic princi- 
ples to the field of social work and sum- 
marizes the contributions of psychoanalysis 
to this field. The theoretical discussion 
emphasizes the concepts which are appli- 
cable to the problems which the social 
worker meets. This section contains chap- 
ters on normality and neurosis, the un- 
conscious, the ego, and relationships be- 
tween the individual and the group. Some 
of the areas within the field of social work 
which the second section covers are child 
guidance clinics, foster home placement, 
medical social work, and work with ado- 
lescents. A bibliography accompanies each 
chapter to serve as a guide to further 
reading. 


PSYCHOLOGY 


27. Psychology. Ross Stagner and T. F. 
Karwoski. [McGraw-Hill Book Co., Inc., 





330 W. 42nd St., New York 36.] 1952. 
582 pp. $5.00. 


This book, an introductory psychology text 
for college classes, was written with the 
intention of presenting an “organized pic- 
ture of man and his nature.” The authors 
discuss biological, emotional, and social 
motivation and the cognitive processes— 
learning and thinking. The section on per- 
sonality unifies the preceding sections and 
goes into problems of adjustment, person- 
ality measurement, and personality develop- 
ment. 


PSYCHOLOGY, EDUCATIONAL 


28. Educational Psychology. H. Carl 
Witherington. Rev. ed. [Ginn & Co., 
Statler Bldg., Boston 17, Mass.] 1952. 
488 pp. $4.00. 


This text, planned for first courses in edu- 
cational psychology at the college level, 
emphasizes the needs and development of 
the individual. The author discusses the 
applications of the general principles of 
learning to the physical and social environ- 
ments. Techniques for measuring and evalu- 
ating educational progress are also covered. 
New features of this revised edition include 
an introductory chapter that establishes the 
point of view of the educational psycholo- 
gist, a chapter on the tools needed in: the 
study of education, i.e., statistics, and up-to- 
date references for further reading. 


READING 


29. *}Getting Ready to Read. Dorothy 
May Koehring. [Bureau of Extension Serv- 
ice, lowa State Teachers College, Cedar 
Falls, lowa.] 1952. 40 pp. 25c. 


This bulletin suggests practices by which 
parents, kindergarten and primary teachers 
can prepare children for reading. General 
and specific educational goals are described 
as fundamental to reading readiness. The 
specific goals as listed are visual and audi- 
tory discrimination, left-to-right orientation, 
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good listening habits, and a desire to read. 
The bulletin lists such practices as names 
on personal possessions, use of signs, and 
written messages as helpful in preparing 
children for reading. A list of references for 
further reading is included. 


SCHOOL ADMINISTRATION 


30. Improving Transition from School 
to College. Arthur E. Traxler and Agatha 
E. Townsend, Eds. [Harper & Bros., 49 
E. 33rd St., New York 16.] 1953. 165 
pp. $2.75. 


This book, based on the Fifth Report of the 
Committee on School and College Relations 
of the Educational Records Bureau, pre- 
sents conclusions and recommendations 
drawn from a study of about 600 colleges 
and 1,300 secondary schools. In the exami- 
nation of college admissions procedures, it 
was found that there is more emphasis on 
an appraisal of the applicant’s whole per- 
sonality and that greater flexibility in prep- 
aration is permitted than was the case ten 
years ago, though many secondary schools 
do not make use of this fact to greatest 
advantage. These and the other conclusions 
and recommendations in the book will be of 
value to admissions and guidance personnel 
and to those with responsibility for curricu- 
lum planning at the secondary level. 


SOCIAL SCIENCE 


31. American Life: Dream and Reality. 
W. Lloyd Warner. [Univ. of Chicago 
Press, 5750 Ellis Ave., Chicago 37.] 
1953. 268 pp. $3.75. 


This study analyzes and interprets facets 
of the social life of America. Minority 
problems, the effects of technological 
change, and social class determinants are 
parts of the discussion of dreams and real- 
ity. The book is based on studies of Ameri- 
can communities in several sections of the 
country but is not written as a scientific 
report. It will prove of interest to students 
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and educators in the social sciences and to 
anyone interested in contemporary culture. 


STUDENT PERSONNEL SERVICES 


32. Administrative Relationships in 
Guidance Service. Dolph Camp. Amer. 
Guidance Program Monographs. [Re- 
search Publishing Co., Inc., 687 Bolyston 
St., Boston 16, Mass.] 1953. 23 pp. 
$1.00. 


This monograph presents in outline form 
information on administrating the guidance 
program. It is the opinion of the author that 
neglect of this aspect of guidance has con- 
tributed to the failure of many guidance 
programs. Since the school administrator 
and the director of guidance are the two 
individuals most concerned with adminis- 
trative relationships, emphasis has been 
placed on their roles. The monograph in- 
cludes material on the functions and ele- 
ments of the guidance service, complemen- 
tary services, and examples of relationships 
between individuals and groups in the ad- 
ministration of various parts of the service. 


33. Guidance Services in the Secondary 
School. Raymond N. Hatch and Paul L. 
Dressel. [Wm. C. Brown Co., 915 Main 
St., Dubuque, lowa.] 1953. 179 pp. 
$2.50. 


This book on guidance is for teachers, 
counselors, and administrators at the junior 
and senior high school levels. In discussing 
the parts of the service—appraisal of stu- 
dents, records, gathering and presenting in- 
formation, counseling, and placement—the 
authors have relied, for the most part, on 
suggestions for action rather than theoreti- 
cal discussion. The book contains illustra- 
tions of record forms, suggestions regarding 
tests, case studies, and other material which 
makes for ease of application to concrete 
situations. There are suggestions for further 
reading at the close of each chapter. A final 
chapter on implementing and administering 
a guidance program will be of particular 
value to guidance directors and_ school 
administrators. 


34. The Student Personnel Program: 
Its Development and Integration in the 
High School and College. Maurice D. 
Woolf and Jeanne A. Woolf. [McGraw- 
Hill Book Co., Inc., 330 W. 42nd St., 
New York 36.] 1953. 416 pp. $5.00. 


This text examines the student personnel 
program on the high school and college lev- 
els and suggests ways in which an inte- 
grated program for both levels can be 
brought about. Intended primarily for coun- 
selors and administrators, the book will 
prove of interest to education students and 
teachers as well. Included are chapters on 
the role of the student personnel worker, 
counseling techniques, discipline, remedial 
services, and faculty advising. Practical 
solutions to many problems which come to 
the attention of faculty and counselors are 
described and the use of illustrative ex- 
amples aids in the understanding of theory. 


VOCATIONAL EDUCATION 


35. t+Administration of Vocational Edu- 
cation at State and Local Levels. [Amer- 
ican Vocational Assn., 1010 Vermont 
Ave., N. W., Washington 5, D. C.] 1953. 
24 pp. Apply. 


This booklet is intended for school admin- 
istrators as well as state and local board of 
education members. Based on the premise 
that vocational education is playing a larger 
part in the school systems of the country 
each year, the booklet points out the need 
for sound administrative procedures to im- 
plement the program properly. The writers 
feel that the schools have placed too much 
emphasis on preparing the minority of stu- 
dents for college while the great majority, 
who are not contemplating further educa- 
tion, have been neglected. They also feel 
that the schools should assume the respon- 
sibility for initiating adult vocational edu- 
cation programs. Separate sections of the 
pamphlet set forth suggestions for the ad- 
ministration and supervision of the voca- 
tional program on both the local and state 
levels. 





FOR THE STUDENT 
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Items listed in this category are divided into two groups: Life Adjustment 
Material which gives information about social, personal, and school problems; 
and Vocational Material, which gives information about occupations. 





LIFE ADJUSTMENT MATERIAL 


JOB SATISFACTION AND SUCCESS 


36. fHow to Get and Hold the Right 
Job— Facts from Your Employment 
Service. [U. S. Dept. of Labor, Bureau of 
Employment Security, Washington 25, 
D. C.] 1953. 19 pp. Free. 


This pamphlet presents information on get- 
ting and holding a job based on the ex- 
perience of State Employment Services in 
dealing with both employers and employees. 
It will be of particular interest to the young 
person seeking his first job as it contains 
tips on interview techniques, a list of 
sources of job leads, and a description of 
the qualities employers say they are looking 
for. There is also information on preparing 
a letter of application and an outline form 
for pinpointing personal qualifications for 
a desired job. 


SOCIAL AND PERSONAL ADJUSTMENT 


37. tHow to Increase Your Self-con- 
fidence. Life Adjustment Booklet. C. Gil- 
bert Wrenn. [Science Research Asso- 
ciates, 57 W. Grand Ave., Chicago 10. | 
1953. 48 pp. 40c. Quantity discounts. 


This Life Adjustment Booklet offers young 
people help in developing more confidence 
in themselves and their abilities. The au- 
thor, C. Gilbert Wrenn, professor of edu- 
cational psychology at the University of 
Minnesota, discusses various causes of lack 
of self-confidence. He points up the impor- 
tance of knowing and being objective about 
your strengths and weaknesses, of accepting 
yourself, and of making the most of your 
strong points while minimizing weak ones. 


Stressing that we all need feelings of suc- 
cess, he suggests that one way to get them 
is to practice regularly the things we do 
well, but he also points out that it is im- 
portant to tackle and succeed at new and 
difficult activities. He gives suggestions, too, 
on handling failure constructively and dis- 
cusses how helping others to self-confidence 
can help us develop greater assurance in 
ourselves. 


38. fLet’s Be Friends. Junior Life Adjust- 
ment Booklet. William C. Menninger. 
[Science Research Associates, 57 W. 
Grand Ave., Chicago 10.] 1953. 40 pp. 
40c. Quantity discounts. 


What can boys and girls do to make their 
friendships more successful? Parents and 
teachers know that many boys and girls 
worry about making friends but often they 
don’t know how to take the first step that 
will lead them to more satisfying relation- 
ships with others. Let’s Be Friends, the 
newest in the series of SRA’s Junior Life 
Adjustment Booklets, will help boys and 
girls learn how to make new friends and 
how to get along better with the friends 
they already have. The booklet discusses 
the qualities that are important in friend- 
ship and shows how some of these qualities 
can be developed. It also tells about differ- 
ent kinds of friends, shows how and why 
boys and girls form into groups, and dis- 
cusses problems of changing friendships, 
which are so important to boys and girls 
between 10 and 16. The booklet is written 
in a clear, easy-to-read style, and there are 
helpful checklists and attractive, two-color 
illustrations. The author is William C. Men- 
ninger, M.D., General Secretary of the 
Menninger Foundation, Topeka, Kansas. 
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VOCATIONAL MATERIAL 


ADVERTISING AND PUBLIC RELATIONS 


39. tAdvertising as a Career. Personal 
Growth Leaflet No. 122. Prep. by Adver- 
tising Women of New York, Inc. [Natl. 
Education Assn., 1201 16th St., N. W., 
Washington 6, D. C.] 1953. 16 pp. 2c. 
No order accepted for less than 50c. 


This pamphlet discusses the early history 
of advertising and describes some of the 
consumer benefits of modern advertising. 
Research, media, copy, art, and advertising 
production are some of the steps in the 
creation of advertising which the pamphlet 
traces. In addition, preparation for a career 
in advertising forms part of the discussion. 


AIR TRANSPORTATION 


40. Airplane Hostess. [Chronicle Guid- 
ance Publications, Moravia, N. Y.] 1953. 
4 pp. 50c. 


This brief on the work of the airline hostess 
or stewardess describes the duties she per- 
forms and the training which prepares her 
for the job. The requirements of several 
airlines are cited to give the aspirant an 
idea of the educational and personal quali- 
fications. The brief discusses the working 
conditions, which are good, hours, and sal- 
ary figures. Since there is no way of work- 
ing up to this job the brief describes ways 
in which girls may discover an interest in 
or aptitude for the work through the per- 
formance of related duties. The brief also 
lists some of the schools offering training 
courses and traces the line of advancement 
from the job of hostess. 


ENGINEERING 


41. {Information about Engineering 
Colleges of Ohio. [Ohio Society of Pro- 
fessional Engineers, 5 E. Long St., Colum- 
bus 15, Ohio.] 1952. 4 pp. Free. 

This pamphlet, prepared for high school 
administrators and counselors, discusses 


high school preparation for entrance to an 
engineering school. It points out the exist- 


ing gap between the supply of professional 
engineers and the demand for them by in- 
dustry. Tables containing the engineering 
curricula recognized by the State Board of 
Registration in Ohio and the entrance re- 
quirements of Ohio engineering colleges 
recognized by the State Board are also 
included. 


FORESTRY AND LUMBERING 


42. *Which Career as a Forester Do 
You Want? Rev. ed. [State Univ. of New 
York, College of Forestry, Syracuse 10, 
N. Y.] 1952. 10 pp. Free. Supply limited. 


This folder describes briefly the various 
specializations in the field of forestry, and 
the training necessary for qualification in 
forest management, wood technology, pulp, 
paper, or plastics manufacture, and land- 
scape and recreational management. Infor- 
mation on the personal and educational 
requirements of a career in forestry and on 
the course of study offered by the State 
University of New York is included. 


HEALTH 


43. ¢Practical Nurses Fact Sheet. [Joint 
Committee on Practical Nurses and Auxil- 
iary Workers in Nursing Services, 2 Park 
Ave., New York 16.] 1953. 4 pp. 1 to 
10 copies, free. 


This fact sheet answers questions about 
practical nursing as a career. The brief 
describes the duties of the practical nurse, 
the extent of training necessary to qualify 
for a state license, the qualified agencies 
through which the practical nurse may ob- 
tain employment, and the uniform of the 
practical nurse as contrasted with that of 
the professional nurse. The pamphlet also 
explains the duties and purpose of the 
Joint Committee on Practical Nurses and 
Auxiliary Workers in Nursing Services. 


44, {This Is Your Job. [Dept. of Mental 
Hygiene, State of New York. State Hos- 





pitals Press, Utica State Hospital, Utica, 
N. Y.] 1953. 33 pp. 20c. 


This booklet, for employees of New York 
state mental hospitals and schools, is in- 
tended as an informal guide to the more 
important aspects of their work. The pam- 
phlet briefly explains some of the general 
rules and safeguards that all employees 
must follow, discusses the employee’s role in 
relation to the patient and the institution, 
and explains the benefits of civil service 
employment. Clever sketches by Bob Gus- 
tafson, creator of the comic strip “Tillie the 
Toiler,” help to point up the ideas ex- 
pressed. Anyone interested in a career in 
mental rehabilitation will find this booklet 
contains basic information that applies to 
institutional service everywhere. 


HOME ECONOMICS 


45. tHome Economist. Rev. ed. [The 
Guidance Centre, Ontario College of 
Education, Univ. of Toronto, 371 Bloor 
St., West, Toronto 5, Ontario.] 1952. 4 
pp. 20c; 12c in Canada. 

This monograph contains information about 
opportunities for young women in home 
economics. The girl who has training in 
home economics, states the brief, is doubly 
prepared; she can apply the scientific princi- 
ples learned either to her own home or to 
a career in one of the six established fields 
in which the home economist operates. Al- 
though the monograph lists only Canadian 
universities offering home economics train- 
ing, the other sections of the brief, i.e., 
qualifications, working conditions, advance- 
ment, etc., apply to the United States as 
well. A list of references for further reading 
is included. 


HOTELS AND RESTAURANTS 


46. tA Directory of Schools and Col- 
leges Offering Courses for the Training 
of Managers, Supervisors, and Workers 
in the Hotel and Restaurant Industry. 
[National Council on Hotel and Restau- 
rant Education, Box 7727, Benjamin 
Franklin Station, Washington, D. C.] 
1952. 24 pp. Apply. 


items 45-48 page 13 


This publication presents an alphabetized 
listing, by states and territories, of schools 
and colleges offering courses in hotel and 
restaurant management and related occu- 
pations. In addition to listing the name of 
the school, the pamphlet gives a short de- 
scription of the type of training it offers. 
Two other features of the booklet are a 
section on training offered in schools out- 
side the United States and a list of the 
names and addresses of all state directors 
of vocational education. The pamphlet 
points out that no attempt has been made 
to evaluate the quality of instruction at the 
various schools, and it suggests that persons 
interested in a particular school listed in 
the directory should write directly to that 
school for further information. 


47. Gay Enterprises. Majorie Mueller 
Freer. [Julian Messner, Inc., 8 W. 40th 
St., New York 18.] 1952. 175 pp. $2.50. 


This career novel is about Gay Hollister, 
who entered the business world by using 
her hobby of baking as the stepping stone. 
The story follows Gay through training and 
work experience as a baker and chef and 
gives information on training opportunities 
for these jobs. Gay, who is unable to attend 
college, adds to her skill through a cor- 
respondence course, vocational training 
classes, and apprenticeship. Career informa- 
tion is woven into a story of Gay’s relation- 
ship with her family, her romances, and 
her work toward her goal—managing her 
own restaurant. There is information for 
the young person who cooks or bakes as a 
hobby—in the form of recipes and profes- 
sional cooking secrets—as well as the career 
information on preparation for this field. 


48. {Success in the Restaurant Business. 
[The Natl. Cash Register Co., Merchants 
Service Dept., Main & K Streets, Dayton 
9, Ohio.] 1952. 43 pp. Free. 


This publication describes the personal and 
business characteristics which contribute to 
successful restaurant ownership. An apti- 
tude for business management and previous 
restaurant experience are two items which 
are important, according to the booklet. 
Background factors which influence selec- 
tion of location and type of establishment 
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are discussed and the value of a good staff 
is stressed. Discussions on buying, record- 
keeping, and advertising comprise much of 
the remainder of the booklet. There are, in 
addition, sources of further information in 
the form of organizations and books which 
will prove helpful. 


INSURANCE 


49. {Jobs in California: Insurance. Vol. 
4, No. 2. [Jobs Publishing Co., Inc., 681 
Market St., San Francisco 5, Calif. ] 1953. 
34 pp. 25c; 50c east of the Rockies and 
in Canada. 


This issue of this vocational magazine offers 
information about insurance careers in Cali- 
fornia. Separate articles, written by West 
Coast insurance executives, describe the op- 
portunities in the fields of life underwriting, 
stocks and bonds, fire and casualty, securi- 
ties, banking, and insurance brokerage. 
Other sections of the magazine discuss in- 
surance careers for women, the growing role 
of insurance in San Francisco’s economy, 
and the insurance licensing system as it 
operates in California. One feature of spe- 
cial interest is the listing of qualifications 
required and opportunities offered by rep- 
resentative insurance firms. Although the 
magazine’s attention is focused primarily 
on insurance opportunities in California, 
the interested person will find it contains 
much information that applies to insurance 
careers in other parts of the country. 


IRON, STEEL, AND MACHINERY 


50. Opportunities in Machine Shop 
Trades. Benjamin J. Stern. [Vocational 
Guidance Manuals, Inc., 45 W. 45th St., 
New York 36.] 1953. 95 pp. $1.00. 


This manual describes such machine shop 
occupations as lathe operator, assembler, 
tool and die maker, and inspector. The au- 
thor discusses the training and experience 
required for each skill and states that it 
takes from four to seven years to train 
skilled workers in this field. Training is 


usually through apprenticeship and, accord- 
ing to the manual, there is a shortage of 
skilled workers and qualified apprentices 
are needed. There is also information on 
the training required for advancement, 
wages, and unionization. A reading list for 
further information is included. 


LIBRARY WORK 


51. {The Librarian in the Federal Civil 
Service. Pamphlet No. 37. [U. S. Civil 
Service Commission, Washington 25, 
D. C.] 1952. 31 pp. Free. 


According to this booklet, the expansion of 
government services and the demands of 
defense activity have created a need for 
librarians in agencies of the federal govern- 
ment. The booklet describes leave and va- 
cation policies and lists salaries for library 
assistant and librarian positions. Require- 
ments and duties are discussed in a general 
way, with descriptions of some of the spe- 
cial libraries used to illustrate the discus- 
sion. The booklet also explains civil service 
announcement and examination procedure. 


OCCUPATIONS, GENERAL 


52. {Licensed Occupations in Connecti- 
cut. [Bureau of Youth Services, State 
Dept. of Education, P. O. Box 2219, Hart- 
ford, Conn.] 1952. 56 pp. Single copies 
free. 


This booklet lists state licensing boards in 
Connecticut and the occupations with which 
they are concerned. Under each occupa- 
tional category relevant information is of- 
fered on the name of the board, job 
description, content of the examination, 
fees, exam requirements, approved schools, 
and professional associations. Job descrip- 
tions are based either on state statutes or on 
descriptions obtained from the Dictionary 
of Occupational Titles. Those interested in 
occupations that are usually licensed by the 
state, i.e., architects, lawyers, barbers, doc- 
tors, etc., may gain information that will be 
helpful to them in preparing for their fu- 





ture jobs. Guidance counselors and teachers 
will also find this booklet a practical refer- 
ence work. 


53. 721 Jobs for the Liberal Arts Grad- 
vate. [Mademoiselle, 575 Madison Ave., 
New York 22.] 1953. 6 pp. 10c. Re- 
printed from Mademoiselle, September, 
1953. 


This report lists 21 jobs that offer entry into 
the business world for women liberal arts 
graduates with no job experience. Brief 
statements on different aspects of each job 
explain such things as the nature of the 
work, what employers want, and job sources. 
Descriptions of the work environment, pos- 
sibilities for career women in each field, 
and sources of further information are other 
parts of the job survey. A sampling of the 
21 jobs listed includes junior copy writer, 
museum aid, officer in the military services, 
personnel assistant, elementary school 
teacher, language specialist, and junior 
insurance underwriter. Average starting sal- 
aries are included for each job, as well as 
top salary expectancies for the career 
woman. 


REPAIRING SERVICES 


54. {Careers in Office Machinery Re- 
pair. Louis Ravin. [B‘nai B’rith Vocational 
Service Bureau, 1761 R St., N. W., Wash- 
ington 9, D. C.] 1953. 6 pp. 25c. 


This brief describes the work done by office 
machine servicemen and predicts a gradual, 
upward employment trend in this field. In 
the discussion on earnings it is stated that 
wages are on a par with those in other 
skilled trades and that employment is 
steadier. Preparation is usually through 
apprenticeship but the length of the train- 
ing period may vary from the customary 
two years. The brief describes the qualities 
looked for by employers, the advantages and 
disadvantages of this trade, and the prevail- 
ing working conditions. There are also 
sources of further information. 
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Public-School 
Publicity 


A Practical Guide for Teachers 
and Administrators 
By GUNNAR HORN 


1OQ CHAPTERS ON WHERE TO 
FIND SCHOOL NEWS 


Good school-publicity stories will be 
turning up all around you after you read 
such chapters as “Classroom Stuff: Ur- 
gent,” “School Activities and Events,” 
“Heart Interest Always Gets Them,” and 
“News Can Be Created.” 


7 CHAPTERS ON HOW TO 
WRITE SCHOOL NEWS 


Newspaper writing has its own tech- 
nique—and here are the tricks of the 
reporter’s trade which the school pub- 
licist must know. How can you be with- 
out such chapters as “The Lead Makes 
or Breaks the Story,” “Is It Worth a 
Column or an Inch?” and “Raising the 
Public Pulse?” 


5 CHAPTERS ON HOW TO 
GET STORIES PUBLISHED 


A city editor who read “The Editor is 
an Honest Man” said that if every 
teacher read this chapter and followed 
its sound advice, the amount of school 
publicity that gets printed could be 
doubled. 


5 CHAPTERS ON GETTING 
SCHOOLS ON THE AIR 


“How to Make Friends with Your Local 

Radio Station” opens this timely section 
on school publicity via radio—followed 
by “School News on the Air,” “Educat- 
ing the Public,” “Entertaining the Pub- 
lic” and “How to Build a Radio Audi- 
ence.” Reach for a postcard and order 
this book for a 10-day free examination! 





Net prof. price, $2.80 
INOR PUBLISHING CO. 
207 Fourth Ave., New York 3, N. Y. 
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